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Hybrid Calendar
I Office 365

Use @webex or @meet in a meeting location to
insert join details, show upcoming meetings in the
Webex app, and provide One Button to Push (OBTP)

to join.

View Prerequisites

1 L= L—-——

O|EZ Z|C|AMEL|CE.

Hybrid Calendar Setup
Office 365 Setup

The Hybrid Calendar Service needs permission to access Office 365 on behalf of your users.
Choose your Office 365 instance and then click Authorize to sign in to Microsoft and accept permissions for the service.
After you accept, your browser should redirect you back here. If you're not redirected shortly, return to admin.webex.com and start this

ATHA|. 0365 EH7Z30]| 2488t QIARAE MEHSI T HEH Ho{E MEHBILICE 23 CFS 0365 & 2| A

process again.

Office 365 Instance

Worldwide ~
Germany

2t 7:CHE 2 0| 32 Worldwide Instance 7t M ElL|C}
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2" Microsoft

Pick an account

\ 7 Amadeus Ubaldo Rios (aubaldor)

R

Signed In
\.‘.i'
a sportillo@

—|— Use another account

6=t Webex Calendar Service| M 88t AFE HEHS ZHE St AcceptE MEHRFLICH AL 2[C[=
MO| https://admin.webex.com A}O|EZ O|S&fL|CI.



https://admin.webex.com

B8 Microsoft

Permissions requested
Review for your organization

o Webex Calendar Service

This app would like to:

“~ Read domains

Initiate outgoing 1 to 1 calls from the app
Initiate outgoing group calls from the app
Join group calls and meetings as an app

Join group calls and meetings as a guest

Access media streams in a call as an app

¢ € € € € ¢

Read online meeting details

“ Sign in and read user profile

If you accept, this app will get access to the specified
resources for all users in your crganization, Mo one else will
be prompied to review these permissions

Accepting these permissions means that you allow this app to
usae your data as specifed in ther terms of service and
privacy statement. You can change these permissions at
https:/imyapps.microsoft. com. Show details

Does this app look suspicious? Report it here

e N

7EHA|. 30|2B|= U A BollM AP BlAE8EH Office 36501 A|BI0| MAt HY FAE
2215t 1 E|AEE MEELIC 0| ElAEE MA U Z2HKLS ABsH7| 98t O HES A8
Rho| ol AABLICH Ol Z2 M AT} R el 22 s MeigcH
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Hybrid Calendar @
] Office 365

Users

Enable users

Service

Edit settings

Office 365 Instance
Worldwide

e Operational

ottH| HAE ALEXto]| 5t0|EHEIE U 7|58 FItete{H A8XF AHE S MEiFLICH Ol B
User Page MM90| E|AE AFEAHEH FT7HELICEH



Enable users

You can now enable Calendar Service for your users.

To enable users, you can:
« Enable them individually from the users page.

« Enable them in bulk using the C5V template.

Refer to documentation if you need help enabling users.

10t 7|. Webex Control Hub 7|&# M| O|X|2 0|=5}0{ Management AM
EH LT

£ MEiRfLich
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@ Axel Ubaldo pre

User

Services Edit Licenses
() Messaging Cisco Webex Teams
43 Meeting Cisco Webex Meetings >
N, Calling Cisco Webex Free Calling >

Hybrid Services

Calendar Service Off >
Y, Call Service off >
() Message Service Off >

137 Microsoft Exchange/Office 365 =440 MEHE|{=X| = QI E!
HE MEE MEELICHSto|EE| = 2 MH[ATH ERF ZF ALEXtoi| CHEH Bt



Axel Ubaldo >
aubaldor@mxc-collab.com

Calendar

Add @meet to an invitation to create a space on the Webex app for your

meeting. Add @webex to attach your Webex Personal Room.

[Y) Microsoft Exchange/Office 365

Google Calendar

Not currently set up

Status: Off

14574, S YT AR F4ofl el HE St stolEEl= E2 JEf7 2 H3tES 2 R AIELICH



@ Axel Ubaldo pe

User » Calendar Service

Calendar

Add @meet to an invitation to create a space on the Webex app for your

meeting. Add @webex to attach your Webex Personal Room.

Calendar Type
© Microsoft Exchange/Office 365
Google Calendar

Mot currently set up

Status: Activated since today at 4:42 PM See history

i
i

Cluster: Cisco Webex Cloud

Webex Control Hub @meet 7|9 E. 74
1EtA. Ao 512 2| ALO|EE LTt https://admin.webex.com
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Hybrid Calendar
] Office 365

Users

2 users enabled

Service

Edit settings

Office 365 Instance
Worldwide

e Operational

. Keywords MM g &1 @meet =ECH2 70| A Cisco TelePresence Management Suite
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Select the default action to use when a user adds @webex to a meeting location field.

Cisco Webex Personal Room (or @webex:myroom) v

Select the default action to use when a user adds @meet to a meeting location field.

Cisco TelePresence Management Suite ~

Cisco Webex Personal Room (or @meet:myroom)

Spaces in the Webex app (or @meet:space)

5Bl ME S MERiLICH

TMS x| & ALME 4

1EHA. TMS & 2| H o|X|oi| 22 lE Lt
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WebEx Room 55 TP LAB

Cisco Webex Room 55 Status: e Address Connectivity: Reachabie on LAN
e —
Summary i Sefings 3
View Se Edit Settings | Ticket Fiters
General
o Cisco Webex Room 55 Book, EdR Settings, Manage Cals, Sot Permissions, Read
Reachabie on LAN (=]
Mo ~

Cseo

TAC MEX ~

Pasaword

Configuration

cal0.3 2 0.85045347ae0

5. Email Address(O|H|d F4) MME 31 3|0 Al ALME FAE FAHFLICH
6CHH ol &F Mof| cisH mEdzlE LI K| & x|of CHal 3EHHIFE| 5EHAITK| EHE & L|C}.
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(5 Updates
(1) Messaging
] Meeting
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o Hybrid
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Hybrid Calendar @,
@& Exchange

Lsers
Enable users
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Service
Edit settings

¢ Setup not completed Events
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settings  Users

Resources  Settings Users

Add Resource

5Et7|. Webex Control Hub7} Expressway AMEH2to| EZAEE HE 52 Expressway

Connector FQDN(Fully Qualified Domain Name)2 hostname.domain & A2 T 4§ L|C}.

r

J5ttdH AE KR A S A A AHEEHE oH & K| E]

I

& :Expressway 7{=E{ FQDNE T4
x| et&Lct.

6t H|. Webex A|04 31E. 2] Expressway 7{=lE|{ EA| O|§ & FA48HLICH.
Add Expressway Cluster

Enter a display name for the Expressway cluster

Expressway Connector Techzone

The cluster name is used for display purposes in
Cisco Webex Control Hub.

7EHAHl. Webex Control Hub & 0{| A Expressway Connector dHE 2t 25120 LSS ME{ErL

Ch 23 CHS Expressway 74<€E # 22| H0|X| 2 2|C|=MEEL|CEH



Add Expressway Cluster

Complete registration and configure the connector

Calendar Connector will be installed as soon as you finish registration,
enabling the Expressway cluster for Hybrid Calendar Service.

Click Next to send the registration token to the Expressway and continue
the registration there.

i:} Next steps and cluster configuration

Use the notifications in the top left corner of Hybrid
Calendar Service pages for next steps in configuration.

After registration, configure your new cluster. Click on the cluster and then
“Edit cluster settings".
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TINLT
CISCO Cisco Expressway-C

Status > System» Applications > Users > Maintenance »

Cisco Conferencing Services Configuration

2EH7A|. 2o MH|A& MM E A
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T
CISCO Cisco Expressway-C

Status > System > Applications > Users > Maintenance »

Cisco Conferencing Services Configuration

Conferencing Service |‘

Type | Webex v | 1

37|, TMS Admin Credentials(TMS & Elxl A} &F) A E &1 Username and Password(At
Xt 0|8 2 H|LUHS)E F M5, Site Admin TEHO| U= TMSQ| A AFRILICE.

1 TMS Admin Credentials

Usemame * |administrator | L

Password * | PPEPEREE | i

#:Username(ALE At O|F) ZEM = THQ! 20| ER3HK| ef&Lct.

ATHAH|. TMS Server Details(TMS AHH A AFE) MAME Z&LICEH Fully Qualified Site Name(& 1t
2lEl AHO|E O|®)2| B TMS M| A FQDNE F A48 L|CHTMS Domain Name(TMS ZH| 2!
O|®) Zeo =gl 2 oh—l CHel B8 2 MHELIC.



TMS Server Details

Fully Qualified Site Name * |tms—01.mextp.local | |

TMS Domain Name + | mextp.local | (a

S5CHA|. RIYZ L] XCH M2 HEE #ot R AUHX RE HE, F2 A|HA SR M Hes 2 ™
o Mg HE(URL)M| CHE 2 ME HEE gL

Telephony Invite Details

Toll Identifier Call-in Toll (US/Canada) i
Toll Number | 1
Toll Free Identifier | Call-in Toll free (US/Canada) i

Toll Free Number | 1

Global Call-In Numbers (URL) | 1

#aolefet e o HETH otLH &3 Hu|adolM glol H74E + U&LICHLES
g + A&Lich

6THH|. Expressway Connector 2! TMS @12 & & Ql5t24™ Test Connection(QiZ EHIAE)S MEHE
LICEO|EHAEE 12 HE £A2k|H HZE HIAEJ SR &elsts HAIK|QE =7H HiLA7t
LEHEFLICH

TIIT
CISCO Cisco Expressway-C

Status » System » Applications > Users » Maintenance »

Cisco Conferencing Services Configuration

1, Success: Connection test successful with TMS Server: tms-01.mextp.local

7CEHA| Add(F7HE MENS T TMS AMH{7} Cisco Conferencing Services Configuration(Cisco £|2]
MH|A Hm|ago|M) Mo L g|o] QEX| &olstct



TINT
CISCO Cisco Expressway-C

Status > System > Applications > Users > Maintenance »

Cisco Conferencing Services Configuration

‘ 1 , Success: Added TMS Server: tms-01.mextp.local

(]  tms-01.mextp local ™S aubaldor

Select all l Unselect all |

New | Delete

8THA|. Applications(OH& 2|71 0144) > Hybrid Services(3t0|E.2|= A{H|A) > Connector
Management(7{<lE{ 2|)2 0|5 511 Calendar Connector(&2 {<E|)& MEYEFLICH O] Ao

Not EnabledZ T A|E|L|C}.

~{ Connector management

Click a connector name below to view or modify the connector details.

Management Connector Running 8.11-1.0.104 Enabled

Calendar Connector

OEtH. #d SMESOR HFE X1 M87ts SME MEE O3 XM S MEstod ol Z2=MA
E 22 &ch.

Connector Management

| Calendar Connector ]

Status Not enabled

Active Enabled v | i

il AL il

Disabled  |Microsoft Exchange Servers

Microsoft Exchange servers

0 Configure Cisco Conferencing_Services

Cisco Webex Meetings sites

1 Configure Cisco Conferencing Services

Cisco Conferencing Services

Calendar Connector Status Check Calendar Connector Status

Back to Hybrid Services




& 4930 B LhEILIC

L AL
Enabled

1027 B3 {4 E SEi7t A

8.11-1.0.104

Connector management
Click a connector name below to view or modify the connector details
Running

Management Connector
IS2 EHlgfLict,
1EtA|. Office 365 dHAMIM M 2 BHE S E MEfgfLIC
FIte L E MR 2= ot2fofH TMSS| ClHto|Aof A E &[0l A
28 27} MRS FoHELICH
Optional
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TMSQ! CMS 37t URIZ o0 EELICH.
® Hybrid Calendar Test Meeting

(O Wed 2021-06-16 17:40 - 18:10
@meet

W
rf| Calendar

f}  Remind me: 15 minutes before

Join by video system or application

5ip:5894 1@ mxc-collab.com

6. TMS ¢ 22| I 0| X|2 1 Booking > List Conferences2 0| S 35}04 0f 2HEl 3|0|E 3
Ct.

Private Date Start Time (UTC-05:00)
No 6/16/2021 5:40 PM

Ubaldo, Axel One Button To Push Calendar Connector

77|, Validate External Service(2|5 AH|A HE) AMof Calendar Connector?t External
Service(2l§ MH|AZ EA|)7} EA|IELICH

ID Title
] 1262 Hybrid Calendar Test Meeting

End Time (UTC-05:00)
6:10 PM

2 =

oo

8ErH|. HEE =Qlaty| o 2 MF YEE HLICLTMSE 242 Outlook L& ool =
7t MG B Beol oholdE FHELICH



Basic Settings

Title: Hybrid Calendar Test Meeting
Private: No

Type: One Button To Push

Owner: Ubaldo, Axel

Language: English (US)

Location:
Advanced Settings

Picture Mode: Continuous Presence

IP Bandwidth: 2043 kbps

Secure: If Possible

Participants Conneclion Settings Conference Information Event Log

(] Name

) @ Dialin 1

() @ Dialin 2

) @ Dialin3

O mion e CMS server

(] @ WebEx Room 55 TP LAB

Video Conference Master: VWebEx Room 55 TP LAE v

® Hybrid Calendar Test Meeting

®©  Wed 2021-06-16 17:40 - 1810 Organizer

&

9  @meet Dialin 1 ﬁ @ Axel Ubaldo
1 calendar

~  Yes:1

Webex room 55 TP LAB

5 Remind me: 15 minutes before “
Required

~ Didn't respond: 2

Said Portillo

Dial in2==> @ =
i i am— i Jefferson Madriz
Dlal In 3 @ Required

Join by video system or application

sip:58941 @mxc-collab.com

9Er7|. 2r&4El ClHtO| A0l A & 22| H|O|X| 2 O|S & LICH.

10E+7|. Issues and Diagnostics(2X| 3! ZIEH > User Interface Skintshot(AF& At QIE{H[O|A A3



=

422 0|83t OSD(On-Screen Display) 2! Touchpanel(3ig &l
ggfLict. o|x| OBTP(One Button To Push)7t AIEZQIEE S5l

Wr55tplab@mxc-collab.com >

Hybrid Calendar Test Meeting
17:40 - 18:10 07:42 - In progress
Organized by Axel Ubaldo

e No more meetings today
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